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Chicago Style

• In its 16th edition

• Uses notes, either footnotes or end notes, in place of conventional in-

text citations

• Related to Turabian style

• The format of the citations are generally the same. However, 

some changes are made in the manuscript format to better fit 

student papers as opposed to publications
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Document Format

• General Guidelines

Chicago style uses some of the basics 
of the other styles: 12 point font, usually 
Times New Roman, double-spaced, 1 
inch margins.

• Title page

For a class assignment, use the format 
seen on the right. The title of your paper 
is a third of the way down. 2/3rds of the 
way down, or even towards the bottom, 
is your name. At the bottom will be your 
class, professor, and the date. 

• Page numbers

Page numbers begin on the first page 
of text. They are Arabic numerals (1, 2, 
3..) located in the header, on the top 
right of the page.

These are basic guidelines. Be aware that some professors may want something 
slightly different.
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The Note System

• Used in place of in-text parenthetical documentation

• Two types of notes: footnotes and endnotes

• Footnotes are located at the bottom of the page, under a line in the footer. 

• Endnotes are located at the end of a paper in a section entitled “Notes.”

• Both endnotes and footnotes are:

• single-spaced 

• numbered (1, 2, 3…)

• noted via a superscript number within the text. (IE: “…said Dr. Jenkins.1”)
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Notes and MS Word

• You can create footnotes in Word by going to the reference tab and hitting 

Insert Footnote

• You should not use the Insert Endnote button on Word. It does not format 

correctly

• Use superscript
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Footnotes

Endnotes
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Bibliography

• Just like the bibliographies you’re used to

• Sometimes used in conjunction with footnotes

• Rarely used with endnotes (replaces them)

• Both footnotes and endnotes can be used instead of/in place of bibliographies. 

However, a bibliography can’t replace footnotes/endnotes. 
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Type Notes Bibliography
(should have hanging indent)

Book
1. Firstname Lastname, Title of Book 

(Place of publication: Publisher, Year of 
publication), page number.

Lastname, Firstname. Title of Book. Place 
of publication: Publisher, Year of 
publication.

Journal Article (Print)
2. Firstname Lastname, “Title of Article,” 
Journal Name Volume#, issue no. # 
(Month and/or Year of issue): page 
number.

Lastname, Firstname. “Title of Article.” 
Journal Name Volume#, issue no. # 
(Month and/or Year of Issue): 
firstpageofarticle-lastpage. 

Journal Article (Online)
3. Firstname Lastname, “Title of Article,” 
Journal Name Volume#, issue no. # 
(Month and/or Year of issue): page 
number, accessed Month X, XXXX, URL.

Lastname, Firstname. “Title of Article.” 
Journal Name Volume#, issue no. # 
(Month and/or Year of Issue): 
firstpageofarticle-lastpage. Accessed 
Month X, XXXX. URL. 

Web Sources
4. Firstname Lastname, “Title of Web 

Page,” Publishing Organization or Name 
of Website in Italics, publication date 
and/or access date if available, URL.

Lastname, Firstname. “Title of Web 
Page.” Publishing Organization or Name 
of Website in Italics. Publication date 
and/or access date if available. URL.

Basic Citations
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First Notes and Subsequent 

Notes
• First Notes

The first citation of a source in your notes 
should follow the format on notes will 
contain all the information from the previous 
page.

• Subsequent notes

Once you have cited a source once, the next 
citation does not have to contain all information 
, since your reader already has it. 

• Subsequent citations: Firstname Lastname, 
Shortened Title, page.

• You can use the above citation from the 
outset if you have a bibliography*

*Although stylistically this is acceptable and 

“by-the-book” different professors may want 
different things. Ask them first!
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Who is Ibid., and 

why did he write so much?

• Ibid. is not an author

• Ibid. is an abbreviation which in Latin means “in the same place.”

• When you have two notes consecutively on the same page, where 

the information came from the same place, you use Ibid., page 

number  to cite

• If both notes are from the exact same place (source and page 

number) just put Ibid.

• Used instead of subsequent note form

Remember: Ibid. has a period at the end!
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Additional Resources/

Works Consulted

These are just the basics of Chicago style. More information  can be found:

The Chicago Manual of Style. 16th edition. Edited by University of Chicago Press Staff. Chicago, IL: University of Chicago Press, 
2010

Turabian, Kate L. Manual for Writers of Research Papers, Theses and Disserations. 7th edition. Chicago, IL: University of 
Chicago Press, 2007. 

“Purdue OWL: Chicago Manual of Style 16th Edition.” Purdue OWL. Last modified December 7, 2011. Accessed January 26, 
2012. http://owl.english.purdue.edu/owl/resource/717/1/

Hack, Diana and Barbara Fister. “Chicago Documentation Style.” Research and Documentation Online. Accessed January 26, 
2012. http://bcs.bedfordstmartins.com/resdoc5e/RES5e_ch10_s1-0001.html

http://owl.english.purdue.edu/owl/resource/717/1/
http://bcs.bedfordstmartins.com/resdoc5e/RES5e_ch10_s1-0001.html
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For more information, visit our website at 

www.uhcl.edu/writingcenter

Fall 2015 Hours 

Clear Lake Campus

Open Monday, August 24

through Friday, May 3, 2013

Hours

Sunday Noon - 5 p.m.

Monday 9 a.m.-9 p.m.

Tuesday 9 a.m.-9 p.m.

Wednesday 9 a.m.-9 p.m.

Thursday 9 a.m.-9 p.m.

Friday 10 a.m.-4 p.m.

Pearland Campus

Monday Noon – 5 p.m.

Wednesday Noon – 3 p.m.

Writing Center Hours


