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Budget for Workshop/Special Event
[ This form must be submitted with a Student Organization Event – Request for Approval of Event Form ]

Title of Workshop/Event 

Date(s)
Location 

Sponsoring Organization(s)  

Description of the Workshop/Event:
How does this workshop/event meet the organization’s mission and goals?
How does this workshop/event meet the university’s goals?
EXPENSES:
Speaker/Performer Fee(s)
$ 
 Publicity (flyers, posters, etc.)
$ 


INCOME/CONTRIBUTIONS/FUNDING     SOURCES:
Student Government Association *
$  
 Organization
$  
 
Supplies (list items)

$ 

$

$ 

$ 

$ 

$

$ 


Participants (total)
$  

(if admission/registration is charged)

Donations/Contributions:
$ 

$ 

$ 

Other (list items)


$ 

$

$ 


TOTAL INCOME:
$ 

* SGA Funds will be used for these specific expenses:
Food (cost/estimate must be included, even
though SGA funds cannot be used for food)
$ 

TOTAL EXPENSES:
$ 


TOTAL EXPENSES must equal TOTAL INCOME
Budget for Travel  Event
[ This form must be submitted with a Student Organization Event – Request for Approval of Event Form ]

	Title of Conference 

 Date(s)
Location 
  Sponsoring Organization(s) 

  Description of the Conference/Event:
How does this conference/event meet the organization’s mission and goals?
How does this conference/event meet the university’s goals?

	EXPENSES:
Conference Fee(s):
$
x
people
$ 

Transportation:
Airfare
$ 

($
x
people)
Taxi
$ 

Gasoline
$ 

Parking
$ 

Other
$

$ 

Hotel
$
x
rooms x
nights
$ 

Food
$
per day x
days x
people
$ 

Other (list items)
$ 

$

$ 

TOTAL EXPENSES:
$ 

	INCOME/CONTRIBUTIONS/FUNDING     SOURCES:
Student Government Association *
$ 
 Organization
$ 
 
Participating Individuals
$
x
people
$ 

Cash Donations/Contributions:
$ 

$ 

TOTAL INCOME:
$ 


	
	* SGA Funds will be used for these specific expenses:
All Travel Authorization Forms must be completed in a timely manner. Failure to do so may result in forfeiture of the SGA Funds.
TOTAL EXPENSES must equal TOTAL INCOME




