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WELCOME TO UHCL WORKFLOW - Faculty Acknowledgement
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The following steps will guide you through Step 12 in the Promotion and Tenure process using the
Workflow system.

Note: If you are using a MAC, please use the FIREFOX browser. If you are using a Windows-based
computer, please use the CHROME browser.

For questions, please contact workflow@uhcl.edu

1. Open Workflow System — As a candidate for Promotion and Tenure and as a reviewer, you will
receive an email from Digital Measures by Watermark
<dmworkflow@watermarkinsights.com> as shown below, to submit materials or initiate your
review. Click the Open Now box to be taken to the Digital Measures sign in screen.

Dear Sandra Cisneros,

Your promotion and tenure materials are now available for review. Your
response is due on Tuesday, April 21, 2020 11:59 PM CDT.

To proceed, select the button below, sign in using your Digital Measures

credentials, and complete your task. If you have questions about the
requirements for your review, please contact your supervisor.

=:Digital Measures

by Watermark™

Your university uses Digital Measures by Watermark to manage this process.
Learn more about Watermark on our website.

2. Sign In =Sign in using your UHCL Credentials.

UHCL

Enter username (without @uncl.edu)

Enter pa
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First Time User | Forgot Password
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Authenticate your credentials using DUO — Authenticate your credentials via text, phone call, or
passcode (shown below)

Choose an authentication method

iE_ Duo Push recommenDeD Send Me a Push
W' Gall Me Call Me

Select the Digital Measures App (shown below)
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OR Sign in directly through the Promotion and Tenure website, without using your email.

Promotion and Tenure
The University of Houston-Clear Lake promotion and tenure process is an electronic process
Provost using Digital Measure Workflow System.
Communications
Faculty Resources Faculty Staff Sign In :
Program Review
. Policy

Adjunct Faculty Form

« Promotion and Tenure Policy
Annual Fee Approval
Timeline Additional Documents

Use the Faculty Staff Sign In button to sign in using your UHCL credentials.
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3. Click Your Name. Once in Workflow, click on your name in the first column, you will be taken to
the application form screen.

4. Review Your File. Please review your P&T application materials and scroll to the President’s
Decision section.

Activities (VERETNEIE] Reports Workflow

< 12.Faculty Acknowledgement Step - Due May 26, 2023 @ 11:59 PM E] [ CANCEL ] | Actions v |

President's Recommendation letter and Cover Letter (Save file as 11_1_XXX)

AN
11.1_TEST President's Decision Letter.docx (24.13 KB)

v 11b. President's Notification Step - Testuser Workflow Submitted May 13, 2023
by Approver test

Comments

Comments (Optional)
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At this time, you will be able to review the President’s Decision relating to your P&T Application. You can

also take this opportunity to download the entire package of materials, including all files and responses,
to save in your files.

You can do so by clicking the download button on the top right of the screen.

Download Options

Choose the format you want to download.

File Format
® Download submission for online viewing

O Download submission with files to my computer

CANCEL DOWNLOAD

You are advised to download your materials within 10 days of notification of the President’s Decision
availability.
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Acknowledged.

Activities

5. Acknowledge. No need to comment, but you will need to acknowledge by clicking the Action
button on the top right corner. A pull-down option will appear, where you will then click
Manage Data

Reports Workflow

< 12.Faculty Acknowledgement Step - Due May 26,2023 @ 11:59 PM
v 11b. President's Notification Step - Testuser Workflow
Comments
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E] ’ CANCEL l | Actions
Comments (Optional)
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~ Acknowledged _
%

Congratulations, you have no other requirements or tasks in the P&T Process.
Regents Meeting.

The materials for all who earned Promotion and/or Tenure are being forwarded to the Board of

The workflow is complete and will be closed.
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