






Discipline and Dismissal of Regular Employees UHCL MAPP Number 02.A.04 

4.6.5 Job abandonment: An employee who fails to report to work and fails to follow 
departmental guidelines for notification of absence for more than three (3) 
consecutive work days may be considered to have abandoned his/her job. Job 
abandonment is a form of resignation, and the employee may be released without 
application of the discipline and dismissal policy and procedures. An employee 
contesting the termination by tendering an acceptable reason for failure to report 
for duty and failure to follow departmental guidelines for notification of absence 
may be reinstated to the position under certain circumstances. The reason must 
be presented in writing to the department head within a reasonable period of time 
prior to the employment of another individual in the vacant position. Typically the 
employee's explanation should be submitted within five (5) business days from the 
date of the termination to be considered. The department head will consult with the 
Executive Director of Human Resources to determine whether the reason provided 
is sufficient to excuse the failure to report to work. The department head will issue 
a written response to the employee within five (5) business days of receipt of the 
employee's submission. 

4.6.6 This policy does not apply to temporary/contract employees, temporary 
professional non-regular staff employees, or student workers. Employees of these 
types can be terminated without notice and/or cause. 

4.7 Grounds for Disciplinary Action or Dismissal. The University has the right to discipline or 
summarily discharge a regular staff employee. The following list of infractions may result 
in disciplinary action up to and including dismissal. This list is in no way inclusive of all 
possible infractions that may result in disciplinary action or dismissal: 

4.7.1 Repeated or flagrant acts of inefficiency, incompetence, or negligence in the 
performance of duties. 

4.7.2 Continued tardiness or excessive absenteeism, including absence without 
approved leave; habitual improper use of sick leave; habitual pattern of failure to 
report for duty at the assigned time and place. 

4.7.3 Improper use of University property or equipment, including waste of materials, 
supplies or technology resources, and/or carelessness resulting in damage to 
University's tools, equipment, supplies or other property. 

4.7.4 Unacceptable use of the Internet, including use of departmental computers, 
equipment and/or networks to access, display, store, print, copy or transmit any 
obscene, harassing and/or discriminatory materials (as commonly defined by 
applicable Federal and/or Texas laws) or use for private business or financial 
gain. 

4. 7.5 Falsification of information to secure a University position or other benefit. 

4.7.6 Failure to obtain or properly maintain a current license or certificate required by 
law as a condition for performing the job. 

4.7.7 Unprofessional conduct, Including but not limited to, use of offensive or obscene 
language, offensive behavior, misconduct, etc. 

4.7.8 Possession of illegal and/or unauthorized drugs on University premises or while 
on University business; the abuse of drugs and/or alcohol and/or illegal or 
unauthorized drugs, including any habit-forming or disabling substance not 
prescribed for the employee by a physician. 
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