University of Houston /& Clear Lake

Human Resources

Go to the E-Services page

1. Select P.A.S.S. or PeopleSoftHR
2. Login with your User ID and Password

3. Click Sign In

E-Services / HRMS / PASS Login
1. Select Application

2.Signln
M

- Signin

4. Click the Payroll & Compensation tile

5. Click on W-4 Tax Information

E5 Paychecks

. Direct Deposit

W4 Tax Information

T W2IWZe =
il Compensation History
+& Voluntary Deductions

i View W-2/W-2¢ Forms

6. After making your changes, click Submit

How to update your W4

Under penalfies of perjury, | declare that | have examined this certificate and to the best of my

knowledge and belief, it is true, correct, and complete

6 Submit

Visit the HR Payroll Webpage to view the updated W4 form as of 2020

Visit the IRS Webpage for more information on the W4 form
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https://public.uhcl.edu/eservices/
https://www.uhcl.edu/human-resources/payroll/
https://www.irs.gov/forms-pubs/about-form-w-4

