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From the uhcl.edu webpage:

1. Click on go.uhcl.edu.

E-Services Hawk Card Class Schedule] go.uhcl.edu | UHCL at Pearland Mental Health

2. Log in using your UHCL employee credentials.

UHCL

First Time User | Forgot Password ‘

Legal Notice as Required by State of Texas

Texas Administrative Code (Title 1, Part 10, Chapter 202)
requires display of the following notice pertaining to system use
within Texas Higher Education entities:

A Unauthorized use is prohibited

B. Usage may be subject to security testing and monitoring

C Misuse is subject to criminal prosecution

. No expectation of privacy except as otherwise provided by
applicable privacy law

3. From this screen, click on the PASS icon

PASS

4. Click the Payroll & Compensation Tile
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5. Select Direct Deposit from the drop-down menu

I Payroll

E& Paychecks

i, Direct Deposit

W-4 Tax Information

W-2/W-2¢ “
& Compensation History

,2 Voluntary Deductions

[ View W-2/W-2¢ Forms

The system displays the current direct deposit elections.

6. Click on Add Account

I Add Account I

7. Enter the bank routing number

8. Enter the account information and select Account Type and Deposit Type

Birect |5ep03|t
Add Direct Deposit

Your Bank Information

Routing Number | . - kE |
View Check Example

Distribution Instructions
Account Number

Retype Account Number

*Account Type hd
*Deposit Type hd
Amount

*Deposit Order (Example: 1 = First Account Processed)

***Please note: If you only have one account the Deposit Order is 999
o Deposit Type:
o “Amount” is for multiple accounts

o “Balance of Net Pay” is for single accounts***
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9. Read the direct deposit information and select the check box to acknowledge authorization and save.

Check this box to acknowledge autherization above and enable saving changes
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