
 
 
 

 

 
 

  

 
     

 
 

     

  
 

      

  
 

     

 

How Set Up Direct  Deposit  

From the uhcl.edu webpage:  

1. Click on go.uhcl.edu. 

2. Log in using your UHCL employee credentials. 

3. From this screen, click on the PASS icon 

4. Click the Payroll & Compensation Tile 
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How Set Up Direct Deposit 

5. Select Direct Deposit from the drop-down menu 

The system displays the current direct deposit elections. 

6. Click on Add Account 

7. Enter the bank routing number 

8. Enter the account information and select Account Type and Deposit Type 

  
 
 
 

 

 
 

     

 
  

   

 

  

      

 

 

   

   

   

     

 

***Please note: If you only have one account the Deposit Order is 999 

• Deposit Type: 

o “Amount” is for multiple accounts 

o “Balance of Net Pay” is for single accounts*** 
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How Set Up Direct Deposit 

9. Read the direct deposit information and select the check box to acknowledge authorization and save. 
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