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1. Click on go.uhcl.edu located at the top of any UHCL website 
 
 
 
2. Log in with your Username and Password 
3. Click Sign In 
 
 
  
 
 
 
 
 
 
 
 
 
 
4. Click on the PASS �le 

 

 

 
 
 
5. Click the Payroll & Compensa�on �le 

 

6. Click on Direct Deposit 

 

 



How to Edit Direct Deposit 
 

 

Rev 04/2025 

7. Click Add Account to add an account 

 

 

 

 

 

8. Before you can make a change, as an added security feature, you must confirm the informa�on of your 
primary account 

9. Enter the bank rou�ng number 

10. Enter the account informa�on and select Account Type and Deposit Type   

 

 

 

 

 

 

 

 

Please note: If you only have one account the Deposit Order is 999 

11. Read the direct deposit informa�on and select the check box to indicate authoriza�on and click Submit 

 

 

***Note: You will only be able to make a change to your direct deposit informa�on once a day*** 

 

 


