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Visit www.ers.texas.gov. 
 
1. Select “My Account 
Login” from the top right 
of the web page. 

 

 

 
2. “Sign In” to your 
personal ERS OnLine 
account, or “Register”, to 
create an account. 
 
If you do not remember if 
you already have an 
account. Select “Forgot 
Username?” to receive 
your Username, and then 
“Forgot Password?” to 
reset your password. 
 
 

 

 
3. From the Home Page 
select “Benefits 
Enrollment” from the “My 
Insurance Information” 
section. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

http://www.ers.texas.gov/
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4. Press the “Select” 
button in the open 
Annual Enrollment event. 

 

 
 

 
On this page, you can see 
all of your current benefit 
elections, as well as any 
changes you make during 
this Summer Insurance 
Enrollment Period. 
 
 
5. Select the “Edit” button 
next to any benefit you 
wish to make changes to. 
 
For this example, the 
Vision coverage is 
currently Waived. 
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6. To enroll in the 
coverage you select “State 
of Texas Vision”. 
 
If you are adding 
dependents to this 
coverage, select the 
“Show History” button to 
see if your dependents 
have existing profiles set 
up. 
 
If your dependents are 
not listed, select the 
“Add/Review 
Dependents” button to 
create profiles for them. 

 

 
 

 
7. If you are adding 
dependents, select which 
dependents you wish to 
enroll in the coverage. 

 

 
 

If adding dependents, select this button first to see if 
there are existing profiles created for them. 

If adding dependents that do not have existing 
profiles created, select this button to create their 
profiles.  
 

Please note that you will need their names as they 
appear on their social security cards, their dates of 
birth, and their social security numbers. 
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8. After enrolling your 
dependents, select the 
“Store” button at the 
bottom of the screen. 

 
 

 
9. After reviewing the 
cost of this added 
coverage, select the “Ok” 
button on the bottom of 
this screen. 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

The monthly cost of this coverage will appear here. 



How To: ERS Summer 
Enrollment Changes 

 
 
 
 

Revised 07/29/2021 
 

 
You will now be returned 
to your benefits summary 
page.  
 
Here you should review 
the changes you made. 
 
Changes made will be 
reflected in the “New” 
row of the coverage you 
changed. 
 
 
 
 
 
 
 

 

 
 

 
If you elected to enroll in 
coverage that requires 
going through the 
Evidence of Insurability 
(EOI), process, you will 
need to “Initiate the EOI 
Online Request” when 
prompted to do so. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 

1. Select coverage. 
 

2. Press the “Store” button. 
 

3. Select “Ok”. 

4. Select “Initiate EOI Online 
Request”. 
 

Follow prompts. 
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10. After reviewing all 
changes made are 
appearing in the 
appropriate “New” rows, 
select the Submit button 
at the bottom of the 
screen. 
 
Please note that any 
changes that are 
appearing in the “New” 
row will take effect on 
Sept. 1st, even if you fail to 
select SUBMIT. 
 

 

 
 
 
 

 
11. Select “Submit” in the 
following screen. 

 

 
 

 

12. Select “OK” to finalize 
your Summer Insurance 
Enrollment changes. 
 
Keep your confirmation 
statement as proof of 
having made your 
desired changes. 
 
Review the payroll check 
that will include the Sept. 
1st deductions to ensure 
that changes fed to our 
payroll system 
accordingly. 
Report any discrepancies 
to your Benefits 
Coordinator by Oct. 14th. 

 

 
 
 
 

 
 


