
   

Scheduling Advising Appointments 

 All new undergraduate students for a semester must schedule an appointment with an academic adviser prior to 
registration.  Use this guide to help you with scheduling your advising appointment. 

Steps Descriptions 
1.  Access the UHCL E-Services page at www.uhcl.edu/eservices. 

Enter your UHCL network ID and password or your 7 digit ID and password. 
2.  Click on the Advising tile. 

 
 

3.  The system should default to the Appointment with Advisor page.  Click on Schedule an Appointment with 
Advisor 

 
4.  Based on your admit type, you will be directed to the office that you will need to visit to schedule your 

appointmennt.  Click on Select Advisor 

 
 

http://www.uhcl.edu/eservices


   
5.  The advising calendar will appear with available times that you are able to schedule your appointment.  Click on a 

time that works for your schedule. 

 
 

6.  The system will then proceed to complete the appointment process.  You will be required to enter a comment.    
Click on Confirm Appointment to confirm the appointment or if you want to select a different time, click on Do 
Not Confirm Appointment and select a different time. 

 
 

7.  You will be asked again to confirm appointment.  Click OK 
8.  You will receive a confirmation email at your UHCL email address with location information.  The system will also 

take you to a page to view your appointments.   
9.  You may also cancel any appointment from this page as needed by clicking on the Cancel button next to the 

appointment you wish to cancel.  The advisor will be notified if you request a cancellation. 

 
 

 


