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Dropping a Class

After logging into E-Services, you can use the Student Center to drop a class.

Steps Hlustrations
1. Under the Learner Services section, Learner Services
- < ~
Click on Student Center Student Center 9
br to manage school related activities.
@ Campus Personal Information
| Maintain your personal information and review holds and to dos
2. Under Academics, click on Enroll
link.
h -
@ You are not enrolled in classe
Enroll
WY Academics enrollment
other academic.. v ®
3. Select the dI‘Op page. | my class schedule || add I drop I} term information
Add Classes
ot
1. Select classes to add
To select classes for another term, select the term and click Change. When you are satisfied
with your class selections, proceed to step 2 of 3.
Summer 2011 | Undergraduate | UH-Clear Lake _change term
4. Click on Select next to the class you | my class schedute | add [ drop I term information
. Drop Classes
wanl to drop and click on Drop i}
. . 1. Select classes to drop
Selected Classes button.
Select the classes to drop and click Drop Selected Classes.
Summer 2011 | Undergraduate | UH-Clear Lake _change term
@ Enolled @ Dro
Select|| Class | Description | Days/Times | Room |[Instructor|Units|Stat
Intro te
@ Sgﬂ 123401 Pne:;ﬂeosm I;gg:ﬁom\m- TBA ), Test 300
(Lecture) i
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If you are dropping all classes for the
term, it is mandatory to complete a
survey before you can process the
actual drop.

. SUBMIT |
Click on .

Drop Classes

Let us serve you better

Can you please tell us the reason you are dropping all of your classes?
Please indicate all that apply:

Personal

[[] Financial

[[] Academic

[[] work Related
[[] Relocation
[[] other

Do you plan to enroll next semester? Yes -

Per Federal regulations, the University of Houston-Clear Lake is required to
collect the official withdrawal date from each student who withdraws. By
completing this form, you are notifying the university of your intent to officially
withdraw from the university. Today's date will be used as your official
withdrawal date.

If you are receiving federal financial aid, you may owe a portion of your
financial aid back to the university. If you have any questions regarding your
financial aid, please contact the Office of Student Financial Aid at (281)283-2480
or at uhcl_fao@uhcl.edu.

I acknowledge and have read this statement.

SusMmIT

6.

To confirm the drop, click on Finish
Dropping.

| my class schedule || add I drop | term information

Drop Classes

2. Confirm your selecfion

Click Finish Dropping to process your drop request. To exit without dropping these
classes, click Cancel.

« Enrolled @ Droppe
[ Class | Description | Days/Times | Room _|Instructor| Units|Status|
gl_)%mwl EE%EZT& I;ggjﬁ;oom- TBA ). Test 30 ¢
cancel | Previoug| FinisH DRopPING|
7. | my class schedule || add I drop | term information

The system will indicate if you have
successfully dropped the class.

Drop Classes

OHa-aE

3. View results

View the results of your enrollment request. Click Fix Errors to make changes to your request.

o Success: dropped x
Class [Message [status |
PSOFT 1234 Success: This class has been removed from your ¢
schedule.

My CLASS SCHEDULE
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