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Adding Classes to Planner 

After logging into E-Services, you can use the Student Center to add classes to my planner. 
 

Steps Illustrations 

1. Under the Learner Services section, 
Click on Student Center 

 

 

2. In Academics section, click on Plan.  

 

3. Select the appropriate 
Institution/Career for the planner. 

Click on Change. 

 

You can add classes to your planner 
by selecting the course from the 
academic requirements. 
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4. Plan by My Requirement: 

1. Click on Plan By My 
Requirements 

2. Select the Course from the 
requirement that you want to add 
to your planner, e.g. PSOFT 
1234. 

3. Click on Add to Planner. 

4. Click on Return to Plan by My 
Requirements on the top to add 
more classes. 

5. When finish, click on my 
planner tab on the top. 

 

 

 

 

5. (Optional) You can assign planned 
courses to a specific term, e.g Fall 
2011.  

Select the course you want to move. 
Select the specific term from the 
dropdown menu. Then, click on 
move.  

 

You can delete individual course by 

clicking on ; delete all planned 
courses by clicking on Delete All. 
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