INSTRUCTIONS for

UHCL Counseling Program Application 
Application to the UHCL counseling program requires submission of 2 separate applications.  One is a university admissions application and the other is the Counseling Program Application.

 INCOMPLETE APPLICATIONS WILL NOT BE FORWARDED TO THE ADMISSIONS COMMITTEE.  
· Complete UHCL Application*   Apply for UHCL admission at www.uhcl.edu/admissions and submit $45 fee to the Office of Admission (Rm. 1109, Student Services Building).  The UHCL application is separate from the Counseling Program Application.
·  Submit GRE scores (less than 5 years old) to the Admissions office

·  Submit all transcripts to the Admissions office.  

·  Complete all forms in this packet.

·  Gather all forms and requested items for submission.

·  Use Checklist at the end of this packet to assess submission readiness.

*Understand that university admission eligibility is the pre-requisite to a Counseling program admission.  That eligibility requires submission of all transcripts and GRE scores to the UHCL Admissions office.  GRE scores often take 6 weeks or more to be reported to the university.  Applications must be complete with above items AND transcripts AND GRE scores to be forwarded to the Admissions Committee.
A complete application packet should be submitted per online instructions by 
March 1 for fall semester consideration and September 1 for spring semester consideration.

APPLICATION FOR COUNSELING PROGRAM ADMISSION

Semester Applying For (Check One):     
Fall ___    Spring___    Year 20____

Have you ever previously applied to UHCL Counseling program?_____ If yes, when _________

Name_____________________________________________ SSN________________________

Address





  UHCL ID# (if known) __________________

City/State/Zip__________________________________________________________________
Telephone (Home)

______________(Work)__________________________________

Email address__________________________________________

Are you Bilingual?  Yes       No
I.  Career goals (Check all that apply.)


M.S. Counseling with Licensed Professional Counselor Preparation
______ LPC Preparation only (must hold a master’s degree)



M.S. Counseling with School Counselor Certification*

School Counselor Certification only (must hold a master’s degree)*
*Application for School Counselor certification requires submission of additional documents to satisfy TEA regulations.  Please submit a copy of the following documents in order to complete your application: 


FERPA form (see CoE website for link)

TEA Ethics Training completion certificate found at https://apps.uhcl.edu/TEAEthicsTraining/ 
Valid Standard Texas Teaching Certificate
Texas Teacher Service Record


M.S. Counseling with General Applied Techniques (Non-licensure)
II. Academic Preparation (List most recently attended institution first.)

                    Institution

Degree Earned

   Year

          Major

 GRE (Graduate Record Exam) Scores: Verbal _____ Quantitative ______ Written ______



        Total Score________   Date Taken 
_______
III. Professional Experience (List most current employment first.)
Employer

Job Title



Dates of Employment

Briefly describe any relevant volunteer work experience.

List the four individuals from whom you are requesting professional recommendations.

Name

email address
____________________________________   ___________________________________

I certify that the information provided on this application is accurate.

Signature___________________________________________ Date______________________________

APPLICANT SELF-RATING SHEET

MS in Counseling Program

Applicant’s Name: _____________________________________________
  Date:  _______________

Please rate yourself regarding the factors listed below by checking the number which most accurately reflects
your behavior.


	
	Excellent

5
	Strong

4
	Average

3
	Weak

2
	Poor

1

	Ability to:
	
	
	
	
	

	 1.  Manage commitments responsibly
	
	
	
	
	

	 2.  Take appropriate initiative
	
	
	
	
	

	 3.  Accept and use suggestions in positive way 
	
	
	
	
	

	 4.  Perform with appropriate independence
	
	
	
	
	

	 5.  Maintain openness and flexibility 
	
	
	
	
	

	 6.  Remain objective
	
	
	
	
	

	 7.  Interact appropriately with staff
	
	
	
	
	

	 8.  Relate appropriately with clients  
	
	
	
	
	

	 9.  Communicate ideas effectively in writing
	
	
	
	
	

	 10. Communicate ideas effectively orally
	
	
	
	
	

	 11. Act in accordance with ethical standards
	
	
	
	
	

	 12. Handle stress appropriately
	
	
	
	
	

	 13. Analyze and synthesize data
	
	
	
	
	

	 14. Maintain adequate boundaries
	
	
	
	
	

	
	
	
	
	
	

	Demonstrates:
	
	
	
	
	

	 15.  Self awareness and self-understanding 
	
	
	
	
	

	 16.  Emotional stability
	
	
	
	
	

	 17.  Self control
	
	
	
	
	

	 18.  Sense of adequacy, self worth
	
	
	
	
	

	 19.  Sense of self-confidence
	
	
	
	
	

	 20. Tactful with others
	
	
	
	
	

	 21. Values diversity
	
	
	
	
	

	 22. Possesses appropriate empathy
	
	
	
	
	

	 23. Acknowledges abilities and limitations
	
	
	
	
	

	 24. Has personal growth/self care agenda
	
	
	
	
	

	 25.  Potential as a professional staff member
	
	
	
	
	

	 26.  Readiness to enter intense counselor training
	
	
	
	
	

	 27.  Other
	
	
	
	
	


Notes:

Applicant’s signature: ___________________________________________________________

APPLICANT RATING/REFERENCE SHEET for MS in Counseling Program Application
This information will not be shared with the counseling candidate.

Applicant’s Name:________________________________  Date:  __________ Last 4 digits of SS# _________
Applicant’s Contact Phone Number_______________________     Applicant’s email: _____________________
Reference’s Name:_______________________________________    Position: ____________________________
Relationship to applicant:  Professional______:   as supervisor _______   as co-worker _______

                             Personal_____:   as a friend_____;  organization member  _____;  other ____________

      
               I have known the applicant for approximately ________ years.  



Reference, please rate the applicant regarding the factors listed below by checking the number which most accurately reflects your observations:

	
	Excellent

5
	Strong

4
	Average

3
	Weak

2
	Poor

1

	Ability to:
	
	
	
	
	

	 1.  Manage commitments responsibly
	
	
	
	
	

	 2.  Take appropriate initiative
	
	
	
	
	

	 3.  Accept and use suggestions in positive way 
	
	
	
	
	

	 4.  Perform with appropriate independence
	
	
	
	
	

	 5.  Maintain openness and flexibility 
	
	
	
	
	

	 6.  Remain objective
	
	
	
	
	

	 7.  Interact appropriately with staff
	
	
	
	
	

	 8.  Relate appropriately with clients  
	
	
	
	
	

	 9.  Communicate ideas effectively in writing
	
	
	
	
	

	 10. Communicate ideas effectively orally
	
	
	
	
	

	 11. Act in accordance with ethical standards
	
	
	
	
	

	 12. Handle stress appropriately
	
	
	
	
	

	 13. Analyze and synthesize data
	
	
	
	
	

	 14. Maintain adequate boundaries
	
	
	
	
	

	Demonstrates:
	
	
	
	
	

	 15.  Self-awareness and self-understanding 
	
	
	
	
	

	 16.  Emotional stability
	
	
	
	
	

	 17.  Self control
	
	
	
	
	

	 18.  Sense of adequacy, self-worth
	
	
	
	
	

	 19.  Sense of self-confidence
	
	
	
	
	

	 20. Tactfulness with others
	
	
	
	
	

	 21. Values diversity
	
	
	
	
	

	 22. Possesses appropriate empathy
	
	
	
	
	

	 23. Acknowledges abilities and limitations
	
	
	
	
	

	 24. Has personal growth/self-care agenda
	
	
	
	
	

	 25.  Potential as a professional staff member
	
	
	
	
	

	 26.  Readiness to enter intense counselor training
	
	
	
	
	

	 27.  Other
	
	
	
	
	


Notes:

Reference’s signature: _____________________________________

Reference’s email address:________________________________
Please return form by EMAIL to mscounprog@uhcl.edu or by MAIL to UHCL Counseling Program, 2700 Bay Area Blvd., Box 188, Houston, TX  77058 or by FAX to 281-226-7526.
CHECKLIST for

UHCL Counseling Program Application 

Before submitting your application, use the following checklist to determine if all application materials have been completed.  INCOMPLETE APPLICATIONS WILL NOT BE FORWARDED TO THE ADMISSIONS COMMITTEE.  
· Completed UHCL Application   Apply for UHCL admission at www.uhcl.edu/admissions and submit $45 fee to the Office of Admission (Rm. 1109, Student Services Building).  The UHCL application is separate from the Counseling Program Application.  

· Completed Counseling Program Application forms including documents required for School Counselor program application (see page 1 of application)

· Resume   The resume should be brief and include any relevant work experiences, honors, presentations, papers or other life experiences that you would like to have considered.

· Formal Essay   The essay should be 500 – 800 words in length and it should explain your reasons for pursuing counselor training as well as your career goals.

· Applicant Self-Rating Sheet   This assessment should reflect your true opinions of your current abilities.
· Three Professional Reference Forms   The included forms should be completed by your professional references (professors, supervisors, co-workers) and returned via the method listed on the reference form by your reference.
Complete application materials should be submitted per online instructions by March 1 for fall semester consideration and September 1 for spring semester consideration.
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