The choice

E-Services is clear.

Downloading Rosters to Excel

Descriptions

Access the UHCL E-Services page at www.uhcl.edu/eservices.
Enter your UHCL network ID and password or your 7 digit ID and password.

Click on the Faculty Center tile

Faculty Center

The Faculty Center displays your Teaching Schedule for the current semester automatically.

Joe Test

| Faculty Center | Advisor Center Il Search
my schedule | class roster Il grade roster

Faculty Center

My Schedule

Summar 2011 | UH-Clanr Lake eha tarm

¥ Upload Link
select display option: @ show All Classes O Show Enrolled Classes Only

My Teaching Schedule > Summer 2011 > UH-Clear Lake

syllubus
Class Class Title Frarolled Days & Times Room Class Dates Uplaad
Link
il PSOFT 1234 Intro to Peoplesaft 1 TuTh 13004M - 13004K TRA Jun &, 2011~ SyRabus
o Lecture) Aug &, 2011 Lpload
Q241

e Weekly hangs Schecul

Click the Class Roster icon next to the class number.

Class Class Title 1

#& PsoFT 1234~ Intro to Peoplesoft
1 (Lecture)
1182413

Click the Download to Excel icon located on the right of Find.
*If you are unable to download the file, you may have to configure your browser to allow for automatic downloads.
Use the Allowing Automatic Downloads guide to make sure you have the settings correct on your browser.
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When you are finished, click on My Schedule link to return to you Teaching Schedule.

| class roster | grade roster
™
Class Roster <

¥ PSOFT 1234 - 01 (73778)  change class |
Intro to PeopleSoft (Lecture)
Days and Times Instructor

- < Faculty Home
Click on to return to the Home Page.




